This is a reminder on how to update your directory page: https://directory.natsci.msu.edu/Directory/Directory/Department/36?group=79
NatSci is switching to a centralized directory, where you will be able to log in and edit your own page, and you are free to do so at any time. The new centralized directory pulls from HR data - this means that as new people onboard or positions expire, people will either be added or removed from the directory automatically. You can access the new directory at: https://directory.natsci.msu.edu/Directory/.
If you need an updated headshot, please reach out to Kara Headley (headleyk@msu.edu). We can schedule a time to take the photo.
If any of your titles are listed incorrectly or if you need a title added or removed, please reach out to me.
To update your page:
1. Go to https://apps.natsci.msu.edu/PeopleManagement/. When you log in, you will be taken to your own profile. Please note, some changes will take up to 24 hours to appear.
2. Follow this video tutorial to edit your page: https://youtu.be/GoJIf2tgxu0?list=PLZMVS6JlIXrATTC8V2bJE8FwAarBxg5nF
a. There are four tabs you are able to edit.
b. The gray boxes are not editable. If you need something changed, please email me.
c. Update your pronoun information. This is not required, but highly encouraged. More information on pronouns can be found here: https://gscc.msu.edu/education/pronouns.html
d. The Bio page uses Markdown, a coding language. Click "Markdown guide" in the top right to see how to use this.
e. Make sure to click submit before moving onto another tab.
