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Plant Research Laboratory 
Driving Michigan State University Vehicles

Purpose

Plant Research Lab ensures that personnel adhere to the established policies and procedures regarding the operation of university vehicles, including the PRL van (Vehicle ID: D605
Plate Number: 124058).

Procedure/Process

1. PRL van and University vehicles are to be driven for business reasons only. 
· A business reason refers to an activity that is directly associated with the work of MSU and PRL, and is essential for fulfilling assigned responsibilities in.
· Use of the PRL van is permitted only when the trip aligns with an official MSU purpose and has been properly approved.
· Business reasons may include, but are not restricted to:
· Transporting personnel to research locations, field stations, or experimental plots. 
· Traveling to meetings, training sessions, conferences, or workshops associated with MSU or PRL activities. 
· Transporting research materials, samples, equipment, or supplies. 
· Facilitating teaching activities, field classes, or instructional demonstrations. 
· Carrying out official service, outreach, or administrative responsibilities on behalf of MSU. 
· Necessary travel between MSU facilities or partner sites for work-related purposes.
· The following are not considered business reasons:
· Personal errands or convenience travel
· Commuting between home and work
· Transporting friends, family, or unauthorized passengers
· Recreational or social trips
· Any travel not related to an approved MSU or PRL activity
2. A person driving a University owned vehicle must have a valid, unrestricted U.S. driver's license which is not suspended, restricted, revoked, expired, cancelled or surrendered, with proper class and endorsements listed for the vehicle(s) to be operated AND must have a satisfactory driving record.
3. Drivers on University business travel are expected to observe all posted speed limits and to operate the vehicles in accordance with applicable laws and state regulations.
4. Driver and all passengers must wear safety belts.
5. Drivers must also adhere to the hands-free law, effective June 30, 2023, making it illegal to manually use a cell phone or other mobile electronic device while operating a vehicle on Michigan roads. See full details on this distracted driving law here.
6. Passengers are limited to those individuals that are part of the business purpose stated on the Travel Request form.
7. While traveling one-way more than 400 miles or more than 7 hours before reaching the planned destination, the driver is responsible to see that at least one other passenger is authorized to and acts as a relief driver. Trips should be no longer than 10 driving hours per day. No itineraries should be planned, which include driving between the hours of midnight and 4 a.m. Itineraries must be reviewed and approved by the sponsoring department.
8. Prior to driving University vehicles or PRL van you must have an Employee Driver Certification (EDC) form on file with the department – The EDC is required annually by employees/student employees who are assigned to drive MSU vehicles. Departments are responsible for reviewing and maintaining these submitted forms in their unit, and the EDC is not to be used for ordering MVR reviews from RMI. If the employee falls into a category where an MVR review is required, or if a department specifically wants their record reviewed, they would still submit the EDC form, in addition to the MVR Review Request form, as the forms serve two separate purposes.
9. Blanket Requests must be completed for those who travel in state and/or locally on a regular basis for the same business purpose or when several related local trips are to be made by the same person during a one-year period.
10. Non-PRL faculty, staff or students who drive PRL van further than 20 miles round trip will need to reimburse PRL for van usage at the rate established per MSU policy at $0.47 per mile. 
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